2010 - 2011

YEAR 9 SOW
AUTUMN TERM 1

SEPTEMBER TO OCTOBER HALF TERM – 7 Weeks
	
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5
	WEEK 6
	WEEK 7

	Presentation and Business Documents – AO3 & AO4

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5
	Lesson 6
	Lesson 7

	Title of lesson
	Create your own business and House Style
	Presentation
	Improve your presentation – screenshots the evidence for AO3
	Letter
	Business Card
	4 Page Leaflet
	Supporting Evidence

	Starter
	Discuss house style and different businesses they could choose
	Discuss what makes a good and bad presentation 
	Demonstrate Add animations

Add speaker Notes

Complete Spell check
	Show example of Letter
	Show example of Business Card
	Show example of 4 page leaflet
	Show example of Supporting evidence

	Main
	Create your own business and start making a 5 slide PowerPoint about a business

· name

· opening time

· contact details

· special offers 

· fun day
	Slides

· name

· opening time

· contact details

· special offers

· fun day

Add animations

Add speaker Notes

Complete Spell check
	Finish presentation and screenshot evidence for the supporting evidence PPT unit 1
	Create a letterhead and letter in publisher – inviting me for an interview
	Create a business card in publisher
	Create a 4 page leaflet in publisher
	Screenshot the supporting evidence for the Unit 1 Ao4 section

	Plenary
	Discuss good businesses and house styles and why
	Discuss good and bad PowerPoint
	Discuss the unit 1 supporting evidence
	Discuss the evidence needed for Unit 1 supporting evidence
	Discuss the evidence needed for Unit 1 supporting evidence
	Discuss the evidence needed for Unit 1 supporting evidence
	Discuss the evidence needed for Unit 1 supporting evidence

	Homework
	Homework Booklet

	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet



	Extra
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes
	Improve letter
	Improve business card – start leaflet
	Improve leaflet – add graph
	Board work Quizzes

	Assessment
	Presentation
	Presentation
	OCR National Unit 1 powerpoint
	letter
	Business card
	leaflet
	PPT evidence


OCTOBER TO DECEMBER CHRISTMAS – 7 weeks
	
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5
	WEEK 6
	WEEK 7

	Spreadsheet and Database – AO5 & AO6

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5
	Lesson 6
	Lesson 7

	Title of lesson
	Spreadsheet 
	Spreadsheet
	Spreadsheet Evidence
	Database 
	Database
	Database
	Database evidence

	Starter
	Explain what a spreadsheet is and why we use them
	Explain how formulas work and if functions
	Discuss the evidence for ao5
	Explain what a database is and why we use them
	Demonstrate how to create a form and query
	Demonstrate how to create a report
	Discuss the screenshots needed

	Main
	Demonstrate how to create a spreadsheet

Pupils are to create a business spreadsheet
	Pupils are to add formulas to the business spreadsheet
	Pupils are to complete the screenshots for the ao5 evidence
	Demonstrate how to create a database

Pupils are to create a business database table
	Pupils are to create a form and query
	Pupils are to create a report and start on the evidence
	Demonstrate how to complete the screenshots – pupils are to complete the screenshots

	Plenary
	Discuss why we have spreadsheets
	Discuss formulas
	Show other functions of a spreadsheet
	Discuss why we have database
	Discuss what tables, forms, queries and reports are for
	Discuss what tables, forms, queries and reports are for
	Discuss the screenshots

	Homework
	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet



	Extra
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes
	Board work Quizzes

	Assessment
	spreadsheet
	spreadsheet
	Spreadsheet evidence
	database
	Forms and queries
	reports
	Database evidence


SPRING TERM 2

JANUARY TO FEBRURY HALF TERM – 6 weeks

	LEARNING PLATFORM
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5
	WEEK 6

	Learning Platform, Email & internet – AO2

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5
	Lesson 6

	Title of lesson
	Logging on to the LP / MLE

Usernames and Passwords
	Resources
	Email – Supporting evidence 
	Email – Supporting evidence
	Email supporting evidence
	Internet 

	Starter
	Demonstrate the new LP and how to use the LP
	Show pupils how to access the resources on the Learning platform
	Show pupils how to use email for:
Sending

Replying 

Forwarding

Sending to many
	Show pupils how to use:
receive

Attachments

Viruses issues

BCC

CC

Signature
	Make sure all pupils have completed the email supporting evidence
	Demonstrate how to screenshot the internet 

	Main
	Pupils are to log on to the LP and navigate through all parts of the LP, pupils are to take screenshots of each section and label them / describe what they do – create a how to guide.
	Show pupils how to use the email system and discuss the rules of using email in school
Pupils are to create ad’s and dyad’s of using email
	Pupils are to complete the tasks:
Sending

Replying 

Forwarding

Sending to many

And screenshot the evidence and put into the supporting evidence presentation
	Pupils are to complete the tasks:

receive

Attachments

Viruses issues

BCC

CC

Signature
	Pupils are to finish email supporting evidence and screenshot the following
	Pupils are to screenshot:

Google
Keywords – business

Results

Webpage

Ask

Keywords – business

Results

Webpage



	Plenary
	Discuss what the pupils have found when using the LP
	Discuss pupils findings
	Demo email
	Demo email
	Demo supporting evidence
	Demo supporting evidence

	Homework
	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet



	Extra
	Images and description of how to guide

	create a leaflet about ad’s and disadvantages -advantages 
	Continue with supporting evidence
	Continue with supporting evidence
	Continue with supporting evidence
	Continue with supporting evidence

	Assessment
	Learning platform
	OCR National Unit 1
	OCR National Unit 1
	OCR National Unit 1
	OCR National Unit 1
	OCR National Unit 1


FEBRUARY TO APRIL EASTER – 7 weeks

	
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5
	WEEK 6
	WEEK 7

	Internet and File Management – A02 & A01

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5
	Lesson 6
	Lesson 7

	Title of lesson
	Research

Complete the OCR National AO2 PPT
	Research

Complete the OCR National AO2 PPT
	File Management
	Complete the OCR National File Management PPT
	Complete the OCR National File Management PPT
	Make sure all pupils Unit 1 work has been finished and completed to distinction level
	Make sure all pupils Unit 1 work has been finished and completed to distinction level

	Starter
	Discuss ways of using the internet 

Discuss key words, Booleans, quotes and advanced searching.

How to save images and information

Copyright


	Discuss ways of using the internet 

Discuss key words, Booleans, quotes and advanced searching.

How to save images and information

Copyright


	Discuss how pupils should set up their files on the school network – demonstrate files, folders and sub folders and naming files appropriately
	Discuss how to complete tasks using the LP file management system

Use network and learning platform 
	Discuss how to complete tasks using the LP file management system

Use network and learning platform
	Discuss – 

Pupils are to improve all work for Unit 1 – write comments on all slides and make sure all slides are completed to a good standard
	Discuss – 

Pupils are to improve all work for Unit 1 – write comments on all slides and make sure all slides are completed to a good standard

	Main
	Pupils are to screenshot the evidence needed for the Internet AO2 screenshot evidence
	Pupils are to screenshot the evidence needed for the Internet AO2 screenshot evidence
	Pupils are to discuss a suitable method and set up a good filing system
	Pupils are to screenshot the evidence needed for AO1 file management screenshot
	Pupils are to screenshot the evidence needed for AO1 file management screenshot
	Pupils are to improve all work for Unit 1 – write comments on all slides and make sure all slides are completed to a good standard
	Pupils are to improve all work for Unit 1 – write comments on all slides and make sure all slides are completed to a good standard

	Plenary
	Discuss why we have searching techniques
	Discuss why we have searching techniques
	Discuss how they have set up their files and why
	Discuss why you have file management
	Discuss why you have file management
	Discuss next unit 21
	Discuss next unit 21

	Homework
	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet


	Homework Booklet



	Extra
	Distinction criteria
	Distinction criteria
	Distinction criteria
	Distinction criteria
	Distinction criteria
	Distinction criteria
	Distinction criteria

	Assessment
	OCR National Unit 1 
	OCR National Unit 1 
	OCR National Unit 1 
	OCR National Unit 1 
	OCR National Unit 1 
	OCR National Unit 1 
	OCR National Unit 1 


SUMMER TERM 3

APRIL TO MAY HALF TERM – 5 weeks

	
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5

	Unit 21

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5

	Title of lesson
	Unit 21 presentation 

Research
	Logos
	Navigational button
	Menu Bars
	Posters

	Starter
	Discuss the tasks for Unit 21 presentation
	Show examples
	Show examples
	Show examples
	Show examples

	Main
	Pupils are to start on the presentation complete ao1 the research for recycling

3 logos

3 buttons

3 menu bars

3 posters

3 websites
	Pupils are to create 3 logos
	Pupils are to create 3 navigational buttons
	Pupils are to create 3 menu bar
	Pupils are to create 3 posters

	Plenary
	Discuss the research found and keywords
	Discuss improvements
	Discuss improvements
	Discuss improvements
	Discuss improvements

	Homework
	Hand draw 3 recycling logos
	Hand draw 3 recycling navigational buttons
	Hand draw 3 recycling menu bars
	Hand draw 3 recycling posters
	Finish class work

	Extra
	Screenshot on to supporting evidence and add descriptions
	Screenshot on to supporting evidence and add descriptions
	Screenshot on to supporting evidence and add descriptions
	Screenshot on to supporting evidence and add descriptions
	Screenshot on to supporting evidence and add descriptions

	Assessment
	research
	logos
	Navigational buttons
	Menu bar
	posters


MAY TO JULY SUMMER – 7 weeks

	
	WEEK 1
	WEEK 2
	WEEK 3
	WEEK 4
	WEEK 5
	WEEK 6
	WEEK 7

	Unit 21 & Unit 20

	
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Lesson 5
	Lesson 6
	Lesson 7

	Title of lesson
	Evaluation
	Evaluation
	Supporting evidence
	Supporting evidence
	Animation
	Animation 
	Create an animation in Flash

	Starter
	Show example
	Show example
	Discuss all supporting evidence
	Discuss all supporting evidence
	Collect the supporting evidence and start working through unit 20 
	Pupils are to plan a nursery book to create an animation 
	Demonstrate how to create an animation in Flash

	Main
	Screenshot all graphics and evaluate each 
	Overall evaluation of project
	Pupils are to complete the screenshots for all supporting evidence
	Pupils are to complete the screenshots for all supporting evidence
	Start working on ao1 – Research 2 animations and screenshot them, say what’s good and bad about them
	Pupils are to plan the animation in word about the images and text on each frame of the animation
	Pupils are to create an animation in Flash

	Plenary
	What was good, bad and improvements for each graphics 
	What was good, bad and improvements for whole project
	Discuss progress
	Discuss progress
	Discuss good and bad animations
	Discuss how you can improve your planning
	Discuss how you can improve you animation 

	Homework
	Finish off class work
	Finish off class work
	Finish any outstanding coursework 
	Finish any outstanding coursework 
	Unit 20 supporting evidence
	Unit 20 supporting evidence
	Unit 20 supporting evidence

	Extra
	Supporting evidence screenshots
	Supporting evidence screenshots
	Supporting evidence screenshots
	Unit 20
	Screenshot evidence for supporting evidence PowerPoint
	Screenshot evidence for supporting evidence PowerPoint 
	Evaluate your animation and finish supporting evidence

	Assessment
	Evaluation
	Evaluation
	Supporting evidence
	Supporting evidence
	Unit 20 supporting evidence
	Unit 20 supporting evidence
	Unit 20 supporting evidence


